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*  Write a simple composition by planning, drafting, editing and revising your draft, using
formal and informal expressions.

» Differentiate between formal and informal texts by identifying vocabularies and expressions
peculiar to each.

Key Ideas
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Written Communication & Letter Writing
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Activity 5.1

Wasan oSy L pa cdalldal) (558 /il (g 5008,
1. Dictation Practices — ¢} Cily )i

a. Pair with your friend to listen to the audio clip/reader, then write down the
words you hear correctly, (clip 5.1a).

b. Compare your work then discuss the differences.

c. Study the following words and sort the Arabic words into categories based
on =3/ rules:

Las (stick) - ¢! (son) - 2eal (Ahmad) - 31 ) (woman) - 4k (girl) - a) (name) -

4 yda (school) - il (teacher) - GUI (two) - s (night travel) - 33aw (happiness)
- 2 (boy) - JLid (reception) - a2 (Ibrahim) - ¢ (Huda) - ¢ (faith) - A4S
(writing) - & (on) - 3 (tree) - 33 (vacation):
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d. Collaborate with your friends to provide additional words other than the
above, then record yourselves reading them aloud.

Bugaalall CAY) | Adagy pall elil adall) § 5an Sua gl 3 3an sy

Activity 5.2

Composition — Alul e
1. Informal Letter — aeu )l ye Alu )l / pad &l Al )l

a. Join your friends to watch the clips (clip 5.1b) https://www.youtube.
com/watch?v=IBAMfxcl16EA, (clip 5.1c) https://www.youtube.com/
watch?v=thS5 S FvwwM and (clip 5.1d) https://www.youtube.com/
watch?v=IBAM{fxcl16EA, then engage in the following activities:

b. List the differences between a handwritten letter and an email.

Email Handwriting letter

c. Reconstruct the following scrambled letter in correct order:
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https://www.youtube.com/watch?v=IBAMfxc16EA
https://www.youtube.com/watch?v=IBAMfxc16EA
https://www.youtube.com/watch?v=thS5_S_FvvM
https://www.youtube.com/watch?v=thS5_S_FvvM
https://www.youtube.com/watch?v=IBAMfxc16EA
https://www.youtube.com/watch?v=IBAMfxc16EA
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Ju el ol sie (Sender’s Address)

ad) J el o)) sie (Recipient’s Address)
&l (Date)

43l (Greeting)

4334l (Introduction)

AL (Body)

4a3all (Conclusion)

&85 (Signature)
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d. After watching the video clip (clip 5.1d) https://www.youtube.com/
watch?v=IBAMfxcl6EA, choose one of the following topics to write an
(dxemy e Als ) — informal letter):
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Activity 5.3

Formal Letter — 4xac 1) 4l )

1. Collaborate with your friends to study and discuss the components of a formal
letter, then translate them:
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2. Discuss with your friends the differences between the components of formal
letters (4w I Jilu)ll) and informal letters (Aaam ) e / dpadlll Jilu )N,

3. Join your friends to watch the clips (clip 5.2a) https://www.youtube.com/
watch?v=IBAMfxcl6EA, then engage in the following activities:

a. Fill in the empty spaces with the appropriate words or phrases from the list:

A il el ) ek

A i

Aol cosdal) i
A asall gy
by

L) clashaa sl i
gl vij



https://www.youtube.com/watch?v=IBAMfxc16EA
https://www.youtube.com/watch?v=IBAMfxc16EA

b. choose one of the following topics to write a (dxw & Al — formal
letter):

@M/g‘musgsﬁamJ h
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